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Job Description

Key Stage 2 Teaching Assistant


























Job Description
Purpose of job:
· Have the safeguarding of children as their priority.
· To support the class teacher in securing the excellent academic progress and wellbeing of pupils.
· To promote and act in accordance with the ethos of Sevenoaks Prep’s “Way of 
Life”, its aims and objectives.
Responsible to:
The class teacher with whom you will meet regularly to agree classroom provision, lesson plans and supervision of the children.
Key tasks and responsibilities:
· To support the class teacher in planning and preparing lessons and activities with clear objectives.
· Deliver targeted interventions in one to one or small group settings as directed by the class teacher and / or Head of Learning Support.
· Organise the classroom and learning resources as per the teacher’s instructions, and to create a positive, tidy and orderly learning environment.
· To assist with PE and Sports lessons and weekly matches.
· Foster positive and professional relationships with parents.
· To encourage and motivate pupils whether in the wider classroom setting, small groups or as individuals.
· Assist the class teacher to guide and motivate pupils towards their potential, preparing them for exams and challenges where appropriate.
· Instil and monitor standards of behaviour and manners where there is respect of one another.
· Co-ordinate activities and resources within specific areas of the curriculum, supporting colleagues in the delivery of this specialist area.
· Participate in staff meetings, dining room, lunch, play and teas.
· Take part in various in house or external training.
· Liaise with colleagues, working flexibility to support each other and working as a team.
· Take part where possible in class events, plays, recitals, trips and fund raising activities that benefit the wider school community.
Person Specification 
Overview:
Sevenoaks Prep is committed to safeguarding and promoting the welfare of children and young people and expects all staff including club providers and volunteers to share this commitment. Applicants must be willing to undergo child protection screening, including checks with past employers and DBS.
The successful applicant will encourage enthusiasm for learning, helping pupils build confidence, resilience, and teamwork skills. They will support the holistic development of each child — academically, socially, morally, physically, spiritually, and emotionally — within a nurturing, safe, and stimulating school environment.
Essential qualifications:
· Eligible to work in the UK.
· An enhanced DBS Disclosure (which the School can organise) or registration with the update service.
Personal attributes:
· an enthusiastic and versatile team player
· good organisational skills and be able to use ICT effectively
· qualifications or experience in working with children who need learning support will be an advantage
· a confident, warm and welcoming manner
· a proactive attitude and a willingness to learn
· a smart professional appearance
· able to take an active role in the promotion of the School and its aims and ethos
· able to respond sensitively to pastoral issues.
Remuneration
Salary: £26,437
Lunch is provided free of charge for all staff whose working hours encompass school lunchtime.
Further Information
It is anticipated that the person appointed will start at Sevenoaks Preparatory School at the start of Autumn Term (1st September) 2026. 
The School is a very happy place to work; colleagues are incredibly supportive of each other. There are excellent relationships between teaching and support staff, staff and pupils, staff and parents, and between staff in different sections of the School. 
There is an induction programme and an annual appraisal system linked to INSET. 
Appointment Process
The closing date for applications is Tuesday 9th June at 9am. Interviews will take place shortly thereafter. However, we reserve the right to vary this if the need arises or appoint earlier should the opportunity present itself.
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